	2011 Student Scholarship Internship Opportunity (SSIO) On-Line Form 

	Instructions 

	 

	Mentor Submission: 5:00 p.m. (Eastern Daylight Time) Thursday, September 30, 2010 

	 

	Internship Opportunity information will be used by  Office of Education Student Scholarship recipients (Hollings and EPP Undergraduate scholars) exclusively in selecting their 2011 summer internships starting October 1 through March 31. 

	
	1.  2011 Student Scholarship Internship Opportunity (SSIO) Forms may only be completed by NOAA employees.  To serve as a mentor for the recipients of the Office of Education (OEd) Student Scholarship Programs an on-line SSIO Form must be completed and submitted by the NOAA employee who will serve as either the mentor or co-mentor to the OEd scholarship recipient. If you are contacted directly by a student and agree to serve as a mentor please complete this form on-line at https://www.ssio.iso.noaa.gov and submit the completed form.  Indicate on the form or in an e-mail to StudentScholarshipPrograms@noaa.gov, the name of the student selected for the internship opportunity.  All internship opportunities must be submitted through the on-line SSIO system.
2.  There is no cost associated with hosting an OEd scholarship recipient.  The Hollings and EPP Undergraduate scholars are seeking a summer project and NOAA scientist to guide them through a discrete project.  During the summer internship the scholar will need an office, computer, printer, telephone, and access to the internet and fax machine.

3.  NOAA employees selected as mentors for 2011 are required to complete on-line mentor training recommended by the Office of Education.
4.  After the mentor submits the SSIO forms, the Student Scholarship Team must approve the opportunity before they are made available to the undergraduate scholars on October 1.  The mentor will receive an e-mail from StudentScholarshipPrograms@noaa.gov upon the approval/disapproval of each internship opportunity.  Internship opportunities are not approved if they do not describe a project.  The OEd scholars are expected to participate on a project directly related to the NOAA-mission related sciences.  The Hollings scholars may participate in projects involving outreach to address the interests of science teachers selected as scholarship recipients. 
5.  Internship Opportunities will be made available to the 150 OEd Student Scholarship recipients during the first week of October.  The scholarship recipients may contact you directly to further discuss the project identified on the form and if agreeable to plan a site visit.   
6.  The NOAA scholar is required to e-mail the NOAA mentor their resume or curriculum vitae prior to an approved site visit.  The program requires that the scholar travel during their winter semester break to an approved NOAA site to finalize their summer internship.  The site visit (not to exceed three days) provides the scholar with the opportunity to meet with the NOAA scientist/mentor and other relevant staff to discuss the project in more detail.  The scholar is also allowed time to seek housing for the summer internship during the site visit.  The scholar will report to the NOAA approved site on May 31, 2011, to begin the 9-week summer internship.  The scholars spend the 10th week in Silver Spring, Maryland, presenting their summer project.
Background Information on Summer Internship:  It is a program requirement for all scholarship recipients to participate in a summer internship(s) prior to the start of their senior year.  Scholarship recipients are required to select an internship at a NOAA office or facility during the 9-week summer period.  All scholars are required to participate in a project that can be completed within 10 weeks.  Scholars will receive a bi-weekly stipend payment from NOAA OEd for a maximum of 10 weeks.  Scholars who report to their internship early or stay past 10 weeks will not receive a bi-weekly stipend payment beyond the 10-week time period  

All summer internships begin on May 31, 2011, and end on July 29, 2011, for scholars attending colleges and universities on the semester systems.  The scholars travel to Silver Spring, Maryland, on July 31, 2011, to present a summary of their project.  Exceptions are granted for scholars attending colleges and universities on the quarter system, who will begin their internships mid-June and end by mid-August but they will also travel to Silver Spring, on July 31, 2011, to present a summary of their project.   Scholars starting their summer internships late will return to their NOAA facility to complete the remaining weeks of their internship.
Scholars and mentors are required to discuss and complete a Project Plan during the first two weeks of the summer internship and submit the signed plan to the NOAA Student Scholarship Program staff.  Scholars are required to submit Bi-weekly Project/Research Training Reports to the NOAA Student Scholarship Program staff throughout the duration of the internship.  NOAA mentors are required to conduct a mid-term assessment of the scholar and a final program evaluation at the end of the summer internship.

NOAA will not approve or pay the cost for scholars who rent cars during the summer internship.  Scholars are also not permitted to drive a government vehicle.  NOAA recommends that scholars select a summer internship site where there is accessible public transportation if they do not own a car.
The program requires every scholar to give an oral or poster presentation of their summer project at NOAA Headquarters in Silver Spring, Maryland, from August 1-6, 2011, which concludes the 10th week of the summer internship.


	


