ELG 2016 PROJECT DESCRIPTION TEMPLATE (for project description section IV. B. 2 (c) of the FFO)

NOAA Office of Education

Note: This is an optional template to assist you in ensuring you have provided the information requested in the Federal Funding Opportunity Announcement (FFO).  However, you should also refer to the text in the FFO, particularly Section IV.B.1.c., for the full explanation of what is expected.  The Project Description must not exceed 15 standard letter-sized pages, should be in 11-point or larger font, with margins of at least 1”, and should not include the above header.  Each page of the project description should be numbered.  Page limits are inclusive of figures and other visual materials, but exclusive of title pages, references, budget information, resumes, data sharing plan, work plan/milestone chart, and letters of commitment.  
You should also carefully review the Program Objective for the FFO (see Section 1.A.) and the Evaluation Criteria by which all applications will be evaluated by the reviewers (see Section V.A. of the FFO).

1. Objective(s) and Expected Outcomes

· Describe the objective(s) and expected outcomes of the proposed project

· Explain how the activities and expected outcomes support the goal of this funding program (described in section I.A. of the FFO)
· Explain how the activities and expected outcomes advance NOAA’s mission
2. Description of the Proposed Activities 

· Describe all activities that will be undertaken and/or products that will be created

· Explain the need for those products or activities

· Describe the process that will be used to develop and implement all activities and products
· Clearly demonstrate how the proposed project is informed by best practices
· Cite appropriate literature references that support the proposed approach

· Clearly demonstrate how target audiences will be actively engaged in project activities.
3. Geographic Scale 
· Present and justify the project's geographic scale
· Discuss the applicability of implementation at larger scales or in multiple locations
4. Target Audience(s)

· Discuss the project's target audience

· Identify whether the audience(s) is (are) K-12, public, or both
· Are members of traditionally under-served groups reached by the project?
5. Project Partners
· Discuss the project partners’ roles and the coordination among project
· Highlight any partnerships involving NOAA assets (http://www.oesd.noaa.gov/elg/resilience_assets.html)
· Partnerships described in this section should be confirmed with letters of commitment that clearly articulate the partners’ roles.  Letters of commitment articulating project partners' roles should be submitted as a separate section of the application. Also, additional details of NOAA involvement are provided in section IV.B.1(f) of the Federal Funding Opportunity.
6. Personnel 
· Discuss the qualifications and capabilities of the personnel who will be involved in the project
· Present institutional profiles and capabilities of the applicant and other partner institutions

· Justify how the personnel/partnering institution(s) provide both educational and scientific expertise needed to carry out the project
7. NOAA Assets

· Describe how the project will incorporate NOAA data, data access tools, and/or other NOAA assets into the project activities
8. Hazard Mitigation and/or Adaptation Plans
· Describe whether or not relevant state and/or local hazard mitigation and/or adaptation plans exist for the project area
· If so, present how the project will leverage and incorporate these plans into the proposed project
· How will the project team collaborate with institutions that are involved in efforts to develop or implement such plans?
9. Project Evaluation
· Describe how the project activities will be evaluated for their effectiveness in meeting stated project goals and objectives as well as the goal of this funding opportunity. Also discuss who will carry out the evaluation, and, if the evaluator is part of the applicant institution, verify that he/she is not otherwise substantively involved in the project.
10. Dissemination

· Describe how project results will be disseminated beyond the audience immediately involved in the activities of the project
· Discuss how awareness and use of NOAA resources will increase
Note: If needed, figures and visual materials should be included in appropriate locations throughout the document.  Figures and visual materials ARE included within the 15-page limit

